
Job Description – Gibbes Museum of Art  
Current Update: _July 2017 

 
Job Title: Curator of Education    
 
Basic & Primary Responsibilities of Position:  
 
The Curator of Education develops, manages, implements, and curates a cohesive group of education 
programs that link Pre-K - college audiences with the Gibbes Museum of Art’s collections, exhibitions 
and visiting artist program.  This position acts as an integral part of the program development process and 
will work closely with the director of programs and digital engagement, curator of collections, and the 
curator of exhibitions. The curator of education is committed to arts-integration K-12 education and 
creates innovative and collaborative educational programs for youth in partnership with various 
educational institutions and organizations, as well as other departments at the Gibbes. 

 

Break Down of Essential Functions: 
Primary Functions-Listed in order of importance. 
 

- Develops and implements interdisciplinary curricula (on-site, mobile settings, and virtual) based 
on exhibitions for a variety of programming needs including early childhood programs, school 
field trips, alternative educational settings, and weekend and summer camps. 

  
- Builds relationships with Pre-K - college teachers and administrators, and with community 

stakeholders to develop new initiatives, collaborations, and art related educational programs and 
to promote these programs in the community. 

 
- Works with curator(s) to develop interpretive material and programs for museum exhibitions, 

publications, and other appropriate contexts. 

  
- Recruits and manages museum educators and teaching artists.  Additionally supervises the  

development and  training of a corps of museum docents and interns.  Serves as museum liaison 
to docent corps. 

  
- Maintains a visible presence in the local, state, and national professional community by 

presenting information about the museum’s education programs and establishing 
communication and exchange with other museums implementing exemplary programs. 

 
- Creates and tracks education budget and its programs.  Is responsible for other administrative 

duties required to successfully manage all education programs. 

  
- Works with the Gibbes Creative Director and Director of Development to market and identify 

program-related funders.  Collaborates and assists Director of Development with solicitations by 
meeting with prospective donors and providing information required for grant proposals and 
reports including program narratives and budgets.  

  
- Develops on-line supplementary educational resources, curricula and activities to support 

museum-based programs. Additionally, establishes and maintains relationships with other 
museum educators regionally and nationally. 



 
- Supervises the maintenance of the supplies and general condition of the 4 studio/classroom 

spaces on the ground floor of the museum. 

 

- Implements and manages museum’s educational program evaluation efforts. 
 

- Provides administrative support for tour and outreach programs, educator and teaching artist 
contracts and payments, etc.  

 
Minimum Job Requirements: 
 
Education Required:  B.A. Degree in Art or Art History, or B.S. Degree in Education  
Education Preferred: M.A. Degree in Art History; K-12 classroom experience 
 
Experience Required:  One (1)–three (3) years of experience in an Art Museum Education Department 
and classroom. 
 
Experience Preferred:  Three (3) – five (5) years of experience in an Art Museum Education 
Department and classroom.     
 
Specific Experience: Experience in a museum setting or similar; prior supervisory experience; 
knowledge of current education theories and trends in formal and informal educational settings; track 
record of implementing education initiatives; and ability to work in hands-on education programs. 

 
Special Skills, Licenses or Certifications:  Current and proficient in computer skills—Word, Excel, and 
PowerPoint.  A strong understanding of visual art and American art history is required. Candidates must 
be able to lead arts-based discussions and workshops for Pre-K-12 students, families, and adults, and 
therefore social skills including the ability to relate in a positive manner with all cultures and socio-
economic audiences is required.  Excellent oral communication skills are necessary in properly 
articulating the mission and vision of the Gibbes Museum to educational community. 
 
Working Environment: General, temperature controlled office environment.  Some evenings and 
weekends are required. 
 
Essential Physical Functions:  No lifting above 25 pounds. 
 
Equipment Necessary:  Standard office equipment (e.g. fax, phone, copier, etc.) and current pc 
(computer) networking system. 
       
Position:   Exempt     Non-Exempt         Contractor  
    
 
 
Additional Position Information: 
  
Background Check - An offer of employment is contingent on a satisfactory pre-employment background 
check. 

 
 


